
  

 

      
      

A GUIDE TO RETURNING TO SCHOOL 
 
This document contains all of the information which 

is needed for a safe return to school. 

Enjoy! 
      

 



 

HEADING INTO THE “NEW NORMAL” 

 

As the time draws nearer for more and more grades to return to school, we know that there are 

countless questions you and your child may have about this "new normal". I have, therefore, 

dedicated this newsflash to answering some of your most burning questions, as well as to provide you 

with as much information as possible for transparency purposes.  

 

We are extremely excited about seeing our Grade 4 and 5 learners returning on Monday, 20 July 2020. 

It has been a long time since we saw them and we look forward to seeing them all again, even though 

the circumstances will not be the same as when we saw them last on 18 March 2020. The following 

grades are due back on Monday, 20 July 2020: 

 Grade 4 

 Grade 5. 

 

The entire school was cleaned and disinfected prior to the teaching staff having returned on 25 May. 

Our staff have received orientation in order to ensure that the learners are safe; protocols and policies 

have been put into place, social distancing procedures and sanitizing locations have been prepared 

and we have pulled out all the stops to ensure that everyone is in safe hands, provided that they in 

turn follow the protocols and procedures which we have put into place. Inasmuch as some of the 

details (which will follow) may not be comfortable or convenient for you, please understand that this 

is ultimately to ensure that everyone is safe. We not only have to ensure the safety of our children but 

also the staff at the school.  

 



 

Please take note of the following: 

MASKS 

 All learners MUST wear a mask to school. Learners who arrive at school without a mask will 

not be allowed access to the school. NO MASK = NO SCHOOL.  

 Masks may not be removed under any circumstances, except when eating or drinking. COVID-

19 regulations stipulate that a person leaving their home shall wear a mask. It is compulsory 

to wear a mask at school.  

 Wearing a mask is not comfortable; for that reason we appeal to parents to have their children 

practise wearing a mask for extended periods at home. Knowing what to do and what is 

unacceptable is vital. As communicated to you in a previous communique, it is your 

reponsibility to purchase at least 2 fabric masks for your child: one which can be worn whilst 

the other one is being washed and hung in the sun to dry. Please do not allow your child to 

wear the same mask every day.  

 

ARRIVAL AT SCHOOL 

 When learners arrive at school, they need to ensure that they practise social distancing 

outside the gate until the staff arrive.  

 LEARNERS MAY NOT ENTER THE SCHOOL PROPERTY UNTIL THE STAFF HAVE ARRIVED AND 

THE STAFF MEMBER ON DUTY HAS TAKEN UP HIS/ HER POSITION AT THE GATE TO 

COMMENCE WITH TEMPERATURE SCANNING. At present we are still awaiting the completion 

of the security gate which faces the steep incline going past the school. All other entrances 

are already locked, so this is therefore the only permitted entrance to school. The quad has 

been painted with yellow dots to ensure social distancing.  

 Upon arrival, learners will line up using the dots marked OUTSIDE the school gate (43 yellow 

dots outside the gate in total) and will await the staff to be screened first. Dots have also been 

placed along the side of the school which leads to the external grade 1 door.  

 Staff will be screened upon arrival at 07h30, using the front door entrance to the school. Once 

all staff have been screened, we will then commence with the screening and sanitization of 

learners. Learners will enter the school through the external grade 1 door, and enter the grade 

1 class, which has been vacated temporarily in order to use it as the sanitizing and screening 

room. (Grade 1 class has been set up in the school hall). Herewith a brief outline of the 

screening procedure: 

 Your child’s temperature will be taken at the entrance to the school gate at 07h30. Should 

your child have a temperature, he/ she will be asked to return home and will therefore not 

be granted access to the school. Please wait until your child’s temperature has been taken 

at the gate before leaving as if their temperature is elevated, they will be sent home. The 

same applies to them experiencing any of the symptoms mentioned in the daily 

questionnaire. 

 Enter grade 1 class using external door. 

 Shoes will be sanitized at the door using the shoe sanitizer mat provided.  

 Practise social distancing inside the screening room by standing on the dots provided to 

ensure that social distancing is maintained.  



 The learner and his/ her school bag will then be sanitized for safety purposes using an ozone 

machine. 

 Each learner will be provided with a number of questionnaires which individually need to be 

completed, signed and dated by the parent/guardian each day. The questionnaire looks like 

this: 

 

 Please be aware that, due to increasing positive cases, those learners who have been in 

contact with anyone awaiting a Covid-19 test result, are also advised to stay home and 

quarantine so that no one is placed at further risk.  

 Should any of the answers to these questions be “yes”, please do not send your child to school 

as he/she will be isolated and sent home.  

 Please do not compromise your child’s or anyone else’s safety by sending your child to school 

if he/ she answers yes to any of the 5 questions. 

 Once the questionnaire has been checked, your child’s temperature will then be retaken using 

a contactless IR thermometer. This temperature will be recorded on the questionnaire by the 

screener and will then be retained for record purposes. Any person refusing to allow his/her 

temperature to be taken, may legitimately be refused access to the school premises.  

 Once this screening process has been completed, your child will then proceed to his/her 

classroom, where the class teacher will be awaiting him/her.  

 School will commence when all of the learners have arrived in their respective classrooms. 

Please note that if they do arrive late, they may find the screening room closed already, in 

which case the learner will not be granted access to the school. Learners who arrive late will 

not be permitted to enter the school building, as the sanitising room may already be closed, 

in which case the learner cannot be sanitised effectively. We will not compromise safety 

due to tardiness. Please plan your trip to school to allow for traffic congestion. 

 Please do not drop your child off earlier than needed as there will be no staff on duty to ensure 

that social distancing takes place. As stated previously, learners may not enter the premises 

before they are cleared by having their temperature taken at the gate. 

 In order to ensure that there is no congestion at our sanitising station, we have staggered our 

arrival times for learners. Please take note of the following dropoff times in order to ensure 

that there is a smooth flow of learners at the sanitising room: 

Grade 7:         07h30 – 07h45 

Grades 1, 2, 3, 4, 5 and 6 whose surnames begin with letter A – Mn:  07h45 – 08h00 

Grades 1, 2, 3, 4, 5 and 6 whose surnames begin with Mo – Z:   08h00 – 08h15 

Grade R:         08h00 – 08h15. 



WHAT MUST MY CHILD WEAR TO SCHOOL? 

 Due to the fact that we want our learners to wear clean clothes every day in order to avoid 

cross contamination, we have decided to allow learners to come to school in civvy clothes 

until the end of the year.  

 However, we want to appeal to you as parents to please ensure that your child dresses 

appropriately and modestly. Fresh clothes must be worn each day. The Civvies Day Dress Code 

will apply. Girls are asked to please refrain from wearing revealing, tight-fitting clothing. 

Modesty and neatness is of importance in order to retain this dispensation. Please do not 

abuse it. 

 

IS MY CHILD ALLOWED TO TAKE LUNCH TO SCHOOL? 

 It is important to note that learners must maintain social distancing and that food should not 

be shared.  

 The person preparing the learner’s packed lunch should be meticulous in ensuring that his or 

her hands are properly sanitized by thorough washing with soap or by use of a hand sanitizer.   

 Raw and uncooked foodstuff, such as fruit, should be carefully washed in clean running water. 

 

BREAK TIMES  

 Learners will remain seated at their desks so that they can eat and chat to friends or catch up 

with work. Visits to bathrooms will be controlled.  

 Learners may, at the teacher’s discretion, be taken outdoors in order to get a breath of fresh 

air. This is obviously weather dependent. 

 Break times will also be staggered in order to avoid cross contamination amongst the grades. 

 We will not be able to accept any forgotten lunch packs. 

 

AFTERCARE CENTRE 

 The Aftercare Centre has reopened.  

 Protocols are in place to ensure that learners are safe.  

 Please note that parents may not enter the school premises at all, i.e. parents may not 

proceed through the school gate.  

 When you arrive to collect your child, please contact Mrs Dahl using Whatsapp, requesting 

that your child be sent to the front gate (main entrance) of the school. This Whatsapp message 

will then serve as proof of you having collected your child instead of signing him/ her out in 

the register. The Aftercare Centre Whatsapp number is 083 674 9407. 

 

 

PROCEDURE AT END OF SCHOOL DAY 

 At the end of the school day, the learners will be taken onto the quad under the awning, 

whilst still practising social distancing. From there learners will be taken off the school 

premises and will be lined up along the car park area using the painted yellow dots to ensure 

social distancing (painted). You may then collect your child and take him/ her home. 



 Collection times have been staggered in an effort to prevent congestion at the car park and 

to ensure that social distancing is still maintained.  

 Collection times, per grade, are as follows: 

Grade R:  12h45 (Monday to Friday) 

Grade 1:  12h45 (Monday to Friday) 

Grade 2, 3:  12h45 (Monday to Friday) 

Grade 4, 5, 6:  14h15 (Monday to Thursday) and 13h00 (Fridays) 

Grade 7: 14h15 (Monday to Thursday and 13h00 (Fridays).  

 Please note that once the learners have left the school gates, we cannot be held accountable 

for them if they choose to ignore the protocols which we have taught, have in place, as well 

as the social distancing protocols, as outlined in the Disaster Management Act.  

 It is therefore imperative that you or your transport arrangement is punctual as there will 

be no teacher supervision outside the school gates.  

 Parents who make use of lift clubs and taxi services have the responsibility to ensure that the 

correct protocols are in place, as outlined in the Disaster Management Act. Should taxis carry 

more passengers than what they are permitted to under this Act or not follow safety 

protocols, parents have a responsibility to address the matter with the taxi/ lift club operators. 

Attached please find the WCED document, which pertains to taxis (J – WCED GUIDELINE: 

SAFETY OF LEARNERS ON THE LEARNER TRANSPORT SCHEME.) 

 

 

HOMEBASED LEARNING PROGRAMME 

 It is no longer possible to register for this programme as sufficient time was given for parents 

to register for it. 

 Parents who have already registered their children for the homebased learning programme 

may not decide to send their child back to school for normal schooling until 2021. Social 

distancing protocols have been put into place in classes based on the number of learners who 

are present in class. Changing back to school attendance is therefore not possible. 

 

 

 

 
 



 
 

 

MY CHILD IS ANXIOUS. IS THIS NORMAL? 

 Whilst under normal circumstances we do not wish any of our children to feel anxious, the 

current situation does create a lot of anxiety. Much of this is due to uncertainty and 

disruptions to normal routines.  

 The teachers are prepared for this and we will reassure your child. Should the matter, 

however, persist, you may feel it wise to consult professionals in this regard. This time of stress 

and uncertainty, however, will pass and we will all emerge with greater resilience. 

 
 
MUST I LET THE SCHOOL KNOW IF MY CHILD IS AT RISK OR IF HE/ SHE HAS BEEN EXPOSED TO A 

COVID-19 SITUATION?  

 Absolutely. This is imperative for the health and safety of the child, as well as that of the entire 

School.  

 All cases will be treated on an individual basis and confidentiality will be maintained. Any such 

cases have to be reported formally to the WCED. Care will be taken to avoid labelling or 

judging any person. Please note that all medical conditions are treated as confidential. 

Similarly, confidentiality is also ensured for anyone contracting COVID-19 or requiring 

isolation. We will not share this information with any party.  

 Please respect the above and you are requested to refrain from such disclosure on social 

media. 

 

GENERAL 

 Please ensure that your child does not use other children’s stationery. Every child should use 

their own. This will be explained to the learners, but please assist us in this regard. 

 There are no extra-mural activities until further notice. However, Playball will continue as this 

is an external service. Please contact Mr Hayward regarding this. 

 No gatherings, sport events or assemblies will take place. 

 The front door may not be used by learners.  

 PARENTS, FAMILY MEMBERS AND GUESTS WILL NOT BE GRANTED ACCESS TO THE SCHOOL. 

PLEASE MAKE USE OF EMAIL OR TELEPHONE TO CONTACT THE SCHOOL. THIS IS TO PROTECT 



ALL PARTIES. PLEASE DO NOT PLACE US IN AN AWKWARD SITUATION BY ATTEMPTING TO 

GAIN ACCESS TO THE SCHOOL, EITHER DURING HOURS OR AFTER HOURS. 

 Learners need to conduct themselves responsibly in these unprecedented times, abiding by 
the safety protocols and procedures that are in place. Expectations for behaviour have been 
laid out by the SA government. If any learners are unable to conduct themselves 
appropriately and disregard the protocols and procedures to protect those at school, the 
school reserves the right to send the learners home. The learner will then be required to 
participate in our homebased learning programme, provided that the necessary procedures 
and expectations explained in the documents are able to be met.   

 
 
Kind regards 
WM SPARROW 
Principal 
 

BE KIND! 
 

 
 
 
 

UPDATED: 16 JULY 2020 


